
 

        

• A city shall calculate and pay interest to a vendor if the city has not paid the obligation according to the terms 
of the contract or, if no contract terms apply, within the standard payment period. 

• The rate of interest calculated and paid by the city on the outstanding balance of the obligation not paid 
according to the terms of the contract or during the standard payment period shall be 1.5 percent per month 
or part of a month. 

• No interest penalties may accrue against a purchaser who delays payment of a vendor obligation due to a 
good faith dispute with the vendor regarding the fitness of the product or service, contract compliance, or any 
defect, error or omission related thereto.  If such delay undertaken by the city is not in good faith, the vendor 
may recover costs and attorney’s fees. 

• The minimum monthly interest penalty payment that a city shall calculate and pay a vendor for the unpaid 
balance for any one overdue bill of $100 or more is $10.  For unpaid balances of less than $100, the city shall 
calculate and pay the actual interest penalty due the vendor. 

 

Immediate Payment of Claims 

Pursuant to Minnesota Statute § 412.271, subd. 4, when payment of a claim based on contract cannot be deferred until 
the next City Council meeting without loss to the city through forfeiture of discount privileges or otherwise, it may be 
made immediately if the itemized claim is endorsed for payment by at least a majority of all the members of the City 
Council. The claim shall be acted upon formally at the next City Council meeting in the same manner as if it had not 
been paid, and the earlier payment shall not affect the right of the city or any taxpayer to challenge the validity of the 
claim. 
 

Cash Disbursement Guidelines 

The Clerk-Treasurer will be responsible for implementing and providing internal control for all disbursements.  
 
1. General Guidelines 

a. All general disbursements will be approved in advance by the City Council.  The following exceptions 
may be made upon approval of the Mayor and Clerk-Treasurer: 

i. Debt service payments, including principal, interest, and fiscal agent fees 

ii. Payroll and related liability payments 

iii. Investment purchases 

iv. Sales tax payments 

v. Postage replenishment 
vi. Contract or other payments that have specific City Council pre-approved payment instructions 

vii. Payments to the following vendors: 
1. Albany Mutual Telephone 
2. CenterPoint Energy 
3. DHIA Laboratories 
4. Finken Water Centers 
5. League of Minnesota Cities Insurance Trust (LMCIT) 
6. Magnifi Financial 
7. Minnesota Life Insurance Company 
8. Northland Trust Services, Inc. 
9. Rahn’s Oil & Propane, Inc. 
10. Star Publications LLC 
11. Verizon Wireless 
12. Xcel Energy 

b. All general disbursements, other than from payroll, petty cash, or made electronically, will be made by 
pre-numbered checks. 

c. In accordance with Minnesota Statutes § 471.38 and § 471.391, checks by which claims are paid may 
have printed on their reverse side, above the space for endorsement thereof, the following statement:  
“The undersigned payee, in endorsing this check declares that the same is received in payment of a just 
and correct claim against the city, and that no part of it has heretofore been paid.” When endorsed by the 
payee named in the check, such statement shall operate and shall be deemed sufficient as the required 
declaration of the claim. 
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d. Under no circumstances will blank checks be signed in advance. 
e. Paying off of vendor statements (rather than invoices) will be prohibited. 
f. Electronic claims will be utilized for all general disbursements.  
g. Unpaid invoices will be maintained in a file by the Administrative Assistant. 

 

2. General Disbursement Process 

a. All invoices received by the city will be generally opened and date stamped by the Administrative 
Assistant, who will: 

i. Verify that the goods and/or services were received  
ii. Verify that the amount of the invoice is correct 

iii. Attach packing slips or bills of lading 

iv. Complete an electronic claim, including: 
1. Vendor name and address 

2. Invoice number 
3. Account coding 

4. Description of invoice 

5. Amounts 

v. Present a Claim Approval List and attached invoices to the Clerk-Treasurer 
b. The Clerk/Treasurer processes all authorized payments by: 

i. Verifying that all amounts due and account codes are accurate 

ii. Reviewing application of sales tax on each invoice for propriety 

iii. Initialing the Claim Approval List to indicate approval 
iv. Copying any specific invoices for the City Council’s review 

v. Providing a copy of the Claims Listing report to the City Council for approval during the 
regularly scheduled City Council meetings 

vi. Providing explanation to the City Council for all disbursements within the accounts payable 
report 

c. Checks will be signed and mailed on the day following City Council approval of the Claims Listing and 
accounts payable reports: 

i. Two authorized signers (Mayor and Clerk-Treasurer) will sign all approved checks, while 
verifying that all checks are accurate by comparing the check and amount to the approved Claim 
Approval List and invoices 

ii. After authorized signatures are obtained, the Administrative Assistant will mail the approved 
disbursements:  

1. A check including stub will be mailed to the vendor 
2. A check stub will be attached to the invoice, which will then be filed  

 

 

Electronic Disbursement Process 

d. Electronic or wire transfers will generally be for: 
i. Debt service payments, including principal, interest, and fiscal agent fees 

ii. Payroll and related liability payments 

iii. Investment purchases 

iv. Sales tax payments 

The Clerk-Treasurer will be responsible for implementing and providing internal control for all electronic or wire 
transfer disbursements by documenting the process and anticipating the funds to be wired to the designated depository 
on a particular date and time as well as preparing appropriate general ledger transactions, including payments and 
adjusting journal entries. 
 

Credit Cards 
In accordance with Minnesota Statute § 471.382, the City Council may authorize the use of a credit card by any city 
officer or employee otherwise authorized to make a purchase on behalf of the city.  If a city officer or employee 
makes or directs a purchase by credit card that is not approved by the City Council, the officer or employee is 
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personally liable for the amount of the purchase.  A purchase by credit card must otherwise comply with all statutes, 
rules, or city policy applicable to city purchases. 
 
Dated This 31st Day of January, 2024 

 
Motion by:  
 
Second by:  
 
Council members in favor:  

 
Opposed or abstained: 

 
 
__________________________________ 
Michael Eveslage, Mayor 

 
 
ATTEST:         
 
 
__________________________________ 
Jon Nelson, Clerk-Treasurer 
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 Position 5 
RUS BULLETIN 1780-27 APPROVED 
 OMB. No. 0572-0121 
 LOAN RESOLUTION   
   RESOLUTION 2024-05 ACCEPTING USDA RURAL DEVELOPMENT LOAN FOR WELLE'S COUNTRY ACRES FOUR 
 
 A RESOLUTION OF THE           
  
 OF THE             
 AUTHORIZING AND PROVIDING FOR THE INCURRENCE OF INDEBTEDNESS FOR THE PURPOSE OF PROVIDING A 
 PORTION OF THE COST OF ACQUIRING,  CONSTRUCTING, ENLARGING, IMPROVING, AND/OR EXTENDING ITS 
 
  
 FACILITY TO SERVE AN AREA LAWFULLY WITHIN ITS JURISDICTION TO SERVE. 
 
WHEREAS, it is necessary for the _______________________________________________________________________________ 
 (Public Body) 
(herein after called Association) to raise a portion of the cost of such undertaking by issuance of its bonds in the principal amount of 
 
__________________________________________________________________________________________________________ 
 
pursuant to the provisions of _______________________________________________________________________________; and 
WHEREAS, the Association intends to obtain assistance from the United States Department of Agriculture, 
 (herein called the Government) acting under the provisions of the Consolidated Farm and Rural Development Act (7 U.S.C. 1921 
et seq.) in the planning. financing, and supervision of such undertaking and the purchasing of bonds lawfully issued, in the event 
that no other acceptable purchaser for such bonds is found by the Association: 
NOW THEREFORE, in consideration of the premises the Association hereby resolves: 
 1. To have prepared on its behalf and to adopt an ordinance or resolution for the issuance of its bonds containing such 
 items and in such forms as are required by State statutes and as are agreeable and acceptable to the Government. 
 2. To refinance the unpaid balance, in whole or in part, of its bonds upon the request of the Government if at any time 
 it shall appear to the Government that the Association is able to refinance its bonds by obtaining a loan for such purposes 
 from responsible cooperative or private sources at reasonable rates and terms for loans for similar purposes and periods 
 of time as required by section 333(c) of said Consolidated Farm and Rural Development Act (7 U.S.C. 1983(c)). 
 3. To provide for, execute, and comply with Form RD 400-4, "Assurance Agreement," and Form RD 400-1, "Equal 
 Opportunity Agreement," including an "Equal Opportunity Clause," which clause is to be incorporated in, or attached 
 as a rider to, each construction contract and subcontract involving in excess of $10,000. 
 4. To indemnify the Government for any payments made or losses suffered by the Government on behalf of the Association. 
 Such indemnification shall be payable from the same source of funds pledged to pay the bonds or any other legal ly per- 
 missible source. 
 5. That upon default in the payments of any principal and accrued interest on the bonds or in the performance of any 
 covenant or agreement contained herein or in the instruments incident to making or insuring the loan, the Government at 
 its option may (a) declare the entire principal amount then outstanding and accrued interest immediately due and 
 payable, (b) for the account of the Association (payable from the source of funds pledged to pay the bonds or any other  
 legally permissible source), incur and pay reasonable expenses for repair, maintenance, and operation of the facility 
 and such other reasonable expenses as may be necessary to cure the cause of default, and/or (c) take possession of the 
 facility, repair, maintain, and operate or rent it. Default under the provisions of this resolution or any instrument incident to 
 the making or insuring of the loan may be construed by the Government to constitute default under any other instrument 
 held by the Government and executed or assumed by the Association, and default under any such instrument may be 
 construed by the Government to constitute default hereunder. 
 6. Not to sell, transfer, lease, or otherwise encumber the facility or any portion thereof, or interest therein, or permit others 
 to do so, without the prior written consent of the Government. 
 7. Not to defease the bonds, or to borrow money, enter into any contractor agreement, or otherwise incur any liabilities 
 for any purpose in connection with the facility (exclusive of normal maintenance) without the prior written consent of the 
 Government if such undertaking would involve the source of funds pledged to pay the bonds. 
 8. To place the proceeds of the bonds on deposit in an account and in a manner approved by the Government. Funds may be 
 deposited in institutions insured by the State or Federal Government or invested in readily marketable securities backed 
 by the full faith and credit of the United States. Any income from these accounts will be considered as revenues of the system. 
 9. To comply with all applicable State and Federal laws and regulations and to continually operate and maintain the facility 
 in good condition. 
 10. To provide for the receipt of adequate revenues to meet the requirements of debt service, operation and maintenance, and 
 the establishment of adequate reserves. Revenue accumulated over and above that needed to pay operating and mainte- 
 nance, debt service and reserves may only be retained or used to make prepayments on the loan. Revenue cannot be used 
 to pay any expenses which are not directly incurred for the facility financed by USDA. No free service or use of the 
 facility will be permitted. 
 According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to, a collection of information unless 
 it displays a valid OMB control number.  The valid OMB control number for this information collection is 0572-0121.  The time required to complete this information 
 collection is estimated to average 1 hour per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the 
 data needed, and completing and reviewing the collection of information. 
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 11. To acquire and maintain such insurance and fidelity bond coverage as may be required by the Government. 
 12. To establish and maintain such books and records relating to the operation of the facility and its financial affairs and to 
 provide for required audit thereof as required by the Government, to provide the Government a copy of each such audit 
 without its request, and to forward to the Government such additional information and reports as it may from time to 
 time require.  
 13. To provide the Government at all reasonable times access to all books and records relating to the facility and access to 
 the property of the system so that the Government may ascertain that the Association is complying with the provisions 
 hereof and of the instruments incident to the making or insuring of the loan. 
 14. That if the Government requires that a reserve account be established, disbursements from that account(s) may be used  
 when necessary for payments due on the bond if sufficient funds are not otherwise available and  prior approval of the 
 Government is obtained.  Also, with the prior written approval of the Government, funds may be withdrawn and 
 used for such things as emergency maintenance, extensions to facilities and replacement of short lived assets. 
 15. To provide adequate service to all persons within the service area who can feasibly and legally be served and to obtain 
 USDA’s concurrence prior to refusing new or adequate services to such persons. Upon failure to provide services which 
 are feasible and legal, such person shall have a direct right of action against the Association or public body. 
 16. To comply with the measures identified in the Government's environmental impact analysis for this facility for the pur- 
 pose of avoiding or reducing the adverse environmental impacts of the facility's construction or operation. 
 17. To accept a grant in an amount not to exceed $ 
 
 under the terms offered by the Government; that the 
 
 
 and   of the Association are hereby authorized and empowered to take all action necessary 
 or appropriate in the execution of all written instruments as may be required in regard to or as evidence of such grant; and 
 to operate the facility under the terms offered in said grant agreement(s). 
 
 
 The provisions hereof and the provisions of all instruments incident to the making or the insuring of the loan, unless otherwise 
 specifically provided by the terms of such instrument,  shall be binding  upon the Association as long as the bonds are held or 
 insured by the Government or assignee. The provisions of sections 6 through 17 hereof may be provided for in more specific 
 detail  in the bond  resolution or ordinance;  to the extent  that the provisions  contained in  such bond  resolution or ordinance 
 should be found to be inconsistent with the  provisions hereof,  these provisions shall be construed as controlling between the 
 Association and the Government or assignee. 
 
 
 The vote was:  Yeas Nays Absent  
 
IN WITNESS WHEREOF, the  of the 
 
  has duly adopted this resolution and caused it 
 
 
to be executed by the officers below in duplicate on this  ,   day of   
 
        
 
 
(SEAL) By        
 
Attest:           Title 
 
       
 
Title 
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CERTIFICATION TO BE EXECUTED AT LOAN CLOSING 
 
 I, the undersigned, as of the  
 
hereby certify that the of such Association is composed of 
 
 members, of whom , constituting a quorum, were present at a meeting thereof duly called and 
 
held on the ; and that the foregoing resolution was adopted at such meeting  day of 
 
by the vote shown above, I further certify that as of , 
the date of closing of the loan from the United States Department of Agriculture, said resolution remains in effect and has not been 
rescinded or amended in any way. 
 
 Dated, this  day of    
 
 
 
  
 
 
 Title 
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Memo 
From:  Jon Nelson, Clerk-Treasurer 

To:  Freeport City Council 

Date:  01/24/24 

Re:  Resolution 2024-06 – Slum & Blight Conditions in Freeport 

This resolution is to fulfill requirements to use the Small Cities Development Program funds for 
the streetlight project.  Lisa Graphenteen generated a report and created the resolution based 
on her findings. 
 
Recommendation:  Approve Resolution 2024-06. 
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RESOLUTION 2024-06 

A RESOLUTION IDENTIFYING “SLUM & BLIGHT” CONDITIONS IN A TARGETED 

AREA OF THE CITY OF FREEPORT                                 

WHEREAS, the City of Freeport is undertaking a program of streetscape improvements, and 

WHEREAS, the City of Freeport has identified a specific area hereinafter referred to as the “Slum 
and Blight” area in which revitalization activities will occur, and  

WHEREAS, the Freeport City Council has assessed the target area for purposes of the 2024 
Streetscape project using local income through the Small Cities Development Program and 
determined that the area can be characterized as blighted by reason of “dilapidation, obsolescence, 
overcrowding, faulty arrangement or design, lack of ventilation, light, and sanitary facilities, 
excessive land coverage, deleterious land use, or obsolete layout, or any combination of these or 
other factors, are detrimental to the safety, health, or welfare of the community” in accordance 
with Minnesota Statute 469.002, Subd. 11. Of the 33 buildings in the target area, 18 of them are 
structurally substandard with none being dilapidated. 

FUTHERMORE, the Freeport City Council has identified deteriorating conditions due to the 
inability of commercial structures to meet codes, and general deterioration of building exteriors in 
the downtown area. 

NOW THEREFORE BE IT RESOLVED, by the City Council of Freeport, Minnesota, that the 
area identified as the target area, described as starting at the intersection of Main Street East and 
3rd Avenue Northeast and extending West to the intersection of Main Street West and 3rd Avenue 
Northwest.  The Target area also extends from the intersection of 3rd Street Southeast/Southwest 
and 1st Avenue extending north to the intersection of 2nd Street Northeast/Northwest and 1st 
Avenue, is characterized by conditions meeting the definition of “Slum and Blight.” 

Adopted this 31st day of January, 2024. 

 
 
________________________ 
Mike Eveslage, Mayor 
 
 
________________________ 
Jon Nelson, Clerk-Treasurer 
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Memo 
From:  Jon Nelson, Clerk-Treasurer 

To:  Freeport City Council 

Date:  01/26/24 

Re:  Widseth Contract 

 
I have been working with Chris Otto from League of Minnesota Cities Insurance Trust in 
regards to the hail damage the City of Freeport’s properties received from the July 2023 storm.  
He sent our repair project out for bid and Widseth came back with a low-bid of $14,500.  Otto 
has reviewed the proposal and recommends that we accept to keep the project moving.  We 
approved replacing all items on the list that Otto provided us.  We will make the contract 
payment but will be reimbursed through insurance.   
 
Recommendation:  Accept the Widseth proposal.   
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